LETTER FOR PARENTS FOR USE OF EMERGENCY KIT (EXAMPLE)
Child’s name:
Class:
Date:

Dear Parent/Guardian
This letter is to formally notify you that your child had an asthma attack and/or a severe allergic reaction (anaphylaxis) (delete as appropriate) on [date] at [time]. 
Staff identified signs of an asthma attack and/or anaphylaxis (delete as appropriate) in your child when [details of the incident]…………………………………………………………………………….. ...............................................................................................................................….…...........…........................................................................................…..................................................................................
Your child did not have their own asthma inhaler and/or adrenaline auto-injector (AAI) (delete as appropriate) with them, so a member of staff helped them to use the school’s emergency asthma inhaler and/or AAI (delete as appropriate), as per our school’s asthma management policy and/or your child’s personalised healthcare plan (delete as appropriate). 
Actions taken:
· Your child was given [medication & dosage]………...…………...........................................
· This medication was administered at [time & location] ……………………………………….
· Emergency services were called at [time]………………………………………………………
· You were contacted by phone at [time] and informed of the situation
We would strongly advise that your child is seen by their own doctor or specialist asthma/allergy nurse (delete as appropriate) as soon as possible.
Please can you ensure your child brings their prescribed and in-date medication to school with them every day, for use during school hours if required. If your child has been prescribed an AAI, they will need to bring TWO devices to school with them daily. Your child’s medication should be clearly labelled with their name and date of birth and be kept on their person or with their personal belongings for easy accessibility if needed. 

Yours sincerely,

