City and Hackney GP Confederation are advertising this opportunity on behalf of North East London Integrated Care System
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Job Description

Vocational Training Scheme - Trainee General Practice Nurse
Job Title:             
Trainee General Practice Nurse

Grade:              
Equivalent AFC Mid-Point Band 5 plus Inner/Outer London HCAS
Hours of work:       37.5 hours per week

Tenure:                   Fixed-term 12 months

Responsible to:
Practice GPN Supervisor  

Accountable to: 
Lead GP Partner/Lead Nurse/Practice Manager
Professionally Accountable to: Lead GP Partner/Lead Nurse
Role Context

GP Practices across North East London are managing a number of nursing vacancies and the turnover of staff, in some practices, is increasing. There are also a number of current General Practice Nurses planning to retire over the next five years. We are seeking to assist practices and primary care networks to develop new services and approaches in Primary Care, and attract the right nursing workforce into general practice across North East London Integrated Care System.  

The General Practice Nurse Vocational Training Scheme (GPN VTS) is crucial to our aim of developing opportunities for nurses new to primary care. The post holder will have access to a structured programme of education, working with HEIs, our practices and other providers. It provides the opportunity for postholders to develop academic underpinning understanding and knowledge and apply these to the clinical competencies required in General Practice Nursing.  
The GPN VTS trainees will be employed by their host practice who meet a set of agreed criteria. The trainees will receive support within their employing practice from a Practice Nurse mentor and supervisor who will be an experienced GPN working at the practice. The trainees will be supernumerary and will also undergo a 12-month level 7 competency-based training programme at university, leading to a recognised practice nursing qualification.
The GPN VTS trainee will be able to specify their preferred borough/place to work in and every effort will be made to adhere to this preference, subject to clinical placements in employing practices being available
Job Purpose: 
To develop the knowledge, clinical skills and attitude to provide high quality care and services based on the needs of the practice population. Supported by senior nurses within the practice, you will deliver care within the boundaries of your role, focusing upon supporting patients to be healthy, monitoring of long-term conditions, health promotion and screening activities. You will work collaboratively with the general practice team to meet the needs of patients, supporting the development and implementation of policies and procedures.
Examples of Duties and Responsibilities that will be developed during the course of the Scheme:
Clinical
1. Support patients to adopt health promotion strategies that encourage patients to live healthily, and apply principles of self-care;
2. Deliver opportunistic health promotion using opportunities such as new-patient medicals and NHS health checks;
3. Implement and participate in national vaccination and immunisation programmes for both adults and children. Provide travel advice and vaccinate appropriately;
4. Assess, plan and support patients to self-manage long term conditions, running specific clinic sessions and maintaining robust recall systems;
5. Assess and care for patients presenting with uncomplicated wounds, including removal of sutures and clips;
6. Support and manage health needs of women presenting for cervical cytology consultations and perform cervical cytology screening;
7. Support and advise patients requesting information relating to reproductive and sexual health;
8. Prioritise health problems and intervene appropriately to assist the patient in complex, urgent or emergency situations, with support and guidance from senior members of the team;
9. Assist senior practitioners in providing minor-surgery sessions;
10. Recognise, assess, and refer patients presenting with mental health needs in line with local policy and practitioner competence. 
11. Recognise and highlight where clinical skills are outside of your clinical remit and expertise.
12. Assist in and perform, Urinalysis, Peak Flow Readings, Venepuncture, Blood Pressure measurements – fitting of and recording 24-hour BP readings (depending on location) and other specific tests as appropriate for the individual Practice requirements. Adhering to appropriate recall systems.
Communication
1. Communicate effectively within a team in general practice. Working alongside various health care professionals with a common goal to support, manage and treat patients.
2. Communicate effectively with patients and carers, recognising the need for alternative methods of communication to overcome different levels of understanding, cultural background and preferred ways of communicating.
3. Utilise communication skills to support patients to adhere to prescribed treatment regimens.
4. Share all training materials, education and CPD certificates with the employing practice.

5. Anticipate barriers to communication and take action to improve communication.
6. Act as an advocate when representing the patients’ and colleagues’ viewpoints to others.
Administration
1. Develop an understanding the wider primary care system including but not limited to PCN’s, ICB’s, ICS’s and neighbourhoods.
2. To maintain accurate patient records and enter onto the computer using agreed Snomed codes;
3. Ensure accurate completion of all documentation associated with patient care.
4. To collect data and participate in regular practice audit and research projects;
5. To contribute to any practice development plans.
General 

1. To maintain own annual registration with the NMC and professional indemnity and adhere to The Code: Professional standards of practice and behaviour for nurses, midwives and nursing associates; 

2. To maintain a safe and therapeutic environment for all of the Primary Health Care Team staff, patients, carers and colleagues from allied organisations;

3. Ensure all statutory regulations (e.g. Health & Safety, COSHH, etc.) are implemented and adhered to;
4. To promote a professional approach at all times by attire and attitude to patients and staff both in and out of the Practice;
5. To maintain own continuous professional development (CPD) and ensure CPD is kept up-to-date through annual appraisal in line with the requirements of the Practice and The Code;
6. Attend and participate in staff and Practice meetings and in-house clinical training sessions.
7. Demonstrate an understanding of the breath and scope of the role as a general practice nurse working in primary care;

8. Working within limitations, being aware of own boundaries.
The above is only an outline of the tasks and outcomes required of the role.  This may be reviewed on an ongoing basis in accordance with the changing needs of the organisation.

Statement on Employment Policies

In addition to the requirement of all employees to co-operate in the implementation of employment related policies within their main and second practices, your attention is drawn to the following individual employee responsibilities: -
	Health and Safety
	Under the Health & Safety at Work Act 1974 it is the responsibility of individual employees at every level to take care of their own health and safety at work and that of others who may be affected by their acts at work, and to co-operate with management in complying with health and safety obligations, particularly by reporting promptly any defects, risks or potential hazards.



	Equal Opportunities
	No individual will be discriminated against on the grounds of race, colour, creed, ethnic or national origin, disability, religion, age, gender, sexual orientation or marital status.

	Dealing With Harassment / Bullying in the Workplace
	All staff in general practice have the right to be treated with respect and to work in a harmonious and supportive working environment free from any form of harassment and / or bullying.

It is your responsibility to act in this way so all colleagues can work in a harmonious, friendly and supportive working environment free of any harassment or intimidation based on individual differences. 

	No Smoking
	To refrain from smoking in any of the organisations’ premises not designated as a smoking area.



	Alcohol
	To recognise that even small amounts of alcohol can impair work performance and affect one’s ability to deal with patients and the public in a proper and acceptable manner.   Consumption of alcohol during work hours is not permitted.

	Confidentiality
	As an employee of the practice the post-holder may have access to confidential information.  The post holder must safeguard at all times, the confidentiality of information relating to patients/clients and staff and under no circumstances should they disclose this information to an unauthorised person within or outside the practice.  The post-holder must ensure compliance with the requirements of the Data Protection Act 1998, Caldicott requirements and the Confederations Information and IM&T Security Policy.

	Data Protection Act
	To maintain the confidentiality of all electronically stored personal data in line with the provision of the Data Protection Act.

To carry out as per Data Protection Act responsibilities with regard to the access and Health Records Act 1990.

	Safeguarding Children
	To carry out responsibilities in such a way as to minimise risk of harm to children or young people and promote their welfare in accordance with the Children Act 2004 and Working Together to Safeguard Children, HM Government 2018.

	Safeguarding Adults
	To carry out responsibilities in such a way as to minimise risk of harm to vulnerable adults and promote their welfare in accordance with the Safeguarding Vulnerable Adults - Protecting adults at risk of abuse or neglect policy 2013.

All employees are required to ensure they have the required level of safeguarding training appropriate to their role and abide by the practice’s safeguarding Adults Policies.

	Service User and Carer Involvement
	To make positive efforts to support and promote successful user and carer participation as part of day-to-day work.

	Personal Development
	You will have the opportunity to discuss your development needs with the GPN VTS Coordinator, and in supervision sessions.

	Clinical Governance
	High clinical standards are at the heart of this role and you are expected to do all you can to improve standards of care. You must do this by:

· taking part in activities for improving quality

· identifying and managing risks

· maintaining your continuous professional development and discussing any issues relating to clinical standards with your mentor and in peer support sessions

	Professional Standards
	To maintain standards as set by The Code: Professional standards of practice and behaviour for nurses, midwives and nursing associates March 2015 and the requirements for revalidation for Nurses and Midwives


Person Specification
Vocational Training Scheme - Trainee General Practice Nurse
	Criteria
	Essential
	Desirable

	Qualification and training

	· Registered with the Nursing & Midwifery Council (A)
· Registered Nurse Part 1 and 2 (A)
· Educated to degree level (A) BSc Hons 2:2
	

	Knowledge and experience

	· Thorough and up-to-date knowledge of nursing theory and best practice at the level of a newly qualified nurse (A+I)
· Ability to identify social determinants of health in the local area (I)
· Understanding of equality & diversity and how to apply it (A+I)
· Understanding of NMC Code of Practice and requirements of it for own practice & behaviour. (A+I)
· Knowledge of primary health care and General Practice. (A+I)
· Knowledge of the role of General Practice Nurse (A+I)
· To have gained effective experience and skills from working within the NHS (A+I)
	· Knowledge of public health issues in the local area (I)
· Awareness of local and national health policy (I)
· Awareness of issues within the wider health economy (I)


	Skills and Personal Qualities

	· Motivated, and able to articulate reasons for desire to work in this clinical area. (A+I)
· Demonstrates awareness of importance of working as part of a team. (I)
· Demonstrates effective nursing practice in all basic registered nurse procedures. (A+I)
· Demonstrate flexibility towards and understanding of the processes involved in gaining new clinical competencies, moving from novice to expert (A+I)
· Demonstrates an empathetic and caring approach to patients and relatives and ensure that patients’ dignity & respect is maintained at all times. (I)
· Demonstrates awareness of importance of working as part of a team. (A+I)
· Communication Skills; both written and verbal (A+I)
· IT skills – To be proficient in using Microsoft packages and GP practice IT systems (e.g. EMIS)
· Self-directed practitioner (A+)
· Highly motivated (A+)
· Flexible (A+)
· Enthusiastic(A+)

· Team player(A+)
· A willingness to undertake training in the University’s Practice Nurse Programme. (A+)
· A willingness to work under supervision/ training and assessment in the general practice setting. (A+)
· Positive attitude, ability to gain trust and support with patients, carers and work colleagues. (A+)
	· Able to work under own initiative within boundaries of role. (I)


	Equal Opportunities
	· No individual will be discriminated against on the grounds of race, colour, creed, ethnic or national origin, disability, religion, age, sex, sexual orientation or marital status.
	

	Equality and Diversity
	· The post holder will support the equality, diversity and rights of patients’ carers and colleagues to include:

· Acting in a way that recognises the importance of people’s rights, interpreting them in a way that is consistent with practice procedures and policies, and current legislation

· Respecting the privacy, dignity, needs and beliefs of patients, carers and colleagues

· Behaving in a manner which is welcoming to and of the individual, is non-judgemental and respect their circumstances, feelings priorities and rights  
	

	Other

	· Own professional indemnity (I)
· Self-directed practitioner (I)
· Highly motivated (I)
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